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MEMORANDUM

TO: All Managers and Supervisors

FROM: Cindy Francisco
Safety Coordinator

DATE: June 28, 2000

SUBJECT: SAFETY MEETING IDEAS -- JULY 2000
                                                                                                                                    

Suggested issues to discuss during your next meeting are:

1. Traveling Tips

The Department of Transportation has a web site [www.dot.ca.gov/onroad.htm] that
provides information on current highway conditions, real-time traffic reports, mileage
information and weather information.  You may save some time and stress if you
visit this web site before you leave.

2. In An Emergency Dial 9 - 911

When using a state telephone during an emergency, you must first dial "9" to get an
outside line and then dial 911.  If you dial 911, you will hear a recording that will
waste valuable time.  Don't forget--when using your work telephone during an
emergency dial 9 - 911.  Also, after you call 911, be sure to have someone meet the
emergency team at the entrance to direct them to the emergency.  Please notify the
Safety Coordinator of any emergency when there is time to do so.

3. Keeping Your Cool (Even During a Heat Wave)

Now that the temperatures are soaring, be sure to read the attached page.  It talks
about heat cramps, heat exhaustion, and heatstroke and how you can avoid them.

Document your meeting by using Form HS-1 "Safety Meeting Report" which I have
attached for your convenience.  This can also be used, if you choose, to route the
information to each employee.  This record should be kept in your files for one year.

Attachment
cc:  Administrative Liaisons




